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I. GENERAL INFORMATION 

This document consists of four sections, with the respective objectives of (1) describing in general terms 
the Airfield Asphalt Pavement Technology Program (AAPTP) and its administration by Auburn University, 
(2) describing the sequence of events leading to research, (3) describing the administrative requirements to 
which agencies are contractually committed, and (4) setting forth the specific instructions for preparing and 
submitting proposals on AAPTP projects. Readers are cautioned that a thorough understanding of both 
the third and fourth sections is necessary to the preparation of acceptable proposals. Matters of 
ambiguity should be covered with AAPTP staff prior to proposal preparation so that the risk of 
proposal rejection may be minimized. 



THE PROGRAM 

The Federal Aviation Administration (FAA) provides annual funding for a large amount of hot mix asphalt 
(HMA) for construction and maintenance of airfield pavements. Approximately 90% of all paved runways 
are HMA. Due to this high utilization of HMA, research is needed to ensure that optimum results are 
obtained. 

There are many new developments in HMA that are being finalized and adopted to improve performance 
and reduce costs. These new developments need to be identified and adapted to airfield pavements. Airfield 
pavements have special needs and research is needed to solve these specific airfield pavement problems. 
There is a desire to develop procedures to reduce overall costs and to produce longer lasting, saver 
pavements. 

Section 704 of Vision 100 -- Century of Aviation Reauthorization Act (Public Law 108-176) authorizes the 
Federal Aviation Administration Administrator to consider awards to concrete and asphalt pavement 
research foundations to improve the design, construction rehabilitation, and repair of airfield pavements to 
aid in the development of safer, more cost effective, and more durable airfield pavements. The 
Consolidated Appropriations Act, 2004 (Public Law 108-199) provides $4 million to carry out the 
provisions of Section 107, Public Law 108-176. 

The Airport Asphalt Pavement Technology Program (AAPTP) will be administered through Auburn 
University. Auburn University (AU) is a non-profit organization through which the program will be 
managed. The research will be directed towards improving quality of HMA, reducing costs, improving 
safety, and providing training and training materials as needed. Auburn University is eligible to receive 
grants from federal and state governments, as well as to receive contributions from corporations and 
individuals. 

The technical staff at the National Center for Asphalt Technology (NCAT), the National Asphalt Pavement 
Association (NAPA), and within the NAPA membership will provide credibility to the AAPTP. The work 
performed through this cooperative arrangement with FAA will not duplicate any ongoing research at AU 
or NCAT. 

The AAPTP will be administered by Auburn University using a process that involves three levels of 
oversight. A Program Coordination Group (PCG), multiple Project Technical Panels (PTP), and individual 
Research Providers (RP) make up the three levels. All three levels will have avenues through which to 
receive input from FAA and other aviation industry representatives. The procedures are documented herein 
to ensure the smooth operation by and among the three oversight groups. The oversight will include, among 
other things, standard agreements and forms for reporting travel reimbursement, contract administration, 
bias elimination, and administrative functions. 

The FAA is the partner for the development of the overall AAPTP. The FAA will have a voting 
representative on the Program Coordination Group. The FAA will appoint a representative to sit on each of 
the Project Technical Panels. Specifically, the FAA will be responsible for general program oversight, 
monitoring and evaluation to help ensure appropriate accomplishments through the AAPTP during the 
administration of the projects funded under the Cooperative Agreement. The FAA Agreement Officer's 
Technical Representative (AOTR) will participate in the planning and management of the HMA research 
program, and will coordinate activities between the AAPTP and the government. The FAA will: 

1. Work with the AAPTP in the definition of research activities and adoption of new and improved 
methods and technology relating to the design, construction, rehabilitation and repair of HMA;  

2. Assist in identifying research activities which may receive funding under the Cooperative 
Agreement;  

3. Assist, as necessary, in the preparation of project plans; and  
4. Review and approve project plans  

http://www.faa.gov/
http://www.ncat.us/
http://www.hotmix.org/
http://www.hotmix.org/


ADMINISTRATION 

The AAPTP will have three levels of oversight by independent panels to ensure that there is a broad 
stakeholder participation in the management and coordination of the research program.  

Tier 1  

The Program Coordination Group (PCG) is the upper level of management. The people participating in the 
group will represent aviation industry interests and each member will have one vote. 

The FAA and the AAPTP will each maintain a non-voting liaison representative to the PCG (Hence FAA 
will have one voting member and one non-voting member on the PCG). Each representative will be 
responsible for carrying the decisions of the PCG to their representative organizations for appropriate 
action. These members maintain lines of communication with their organizations and assist the PCG by 
bringing results of past or current research to the attention of the PCG. This helps provide assurance that 
research projects selected for execution by the PCG are not duplicative of other research efforts. 

Members of the PCG serve voluntarily without compensation. The PCG members are not expected to be 
technical experts but they do represent the airport industry and will serve in a capacity as advisors to the 
researchers. Any PCG guidance will go to the researchers based upon the consensus of the group 
membership. Members of the PCG are prohibited from participating in proposals on research activities for 
this program. 

Meetings of the PCG are open to attendance to anyone that has a business interest but only PCG members 
have voting rights when a final decision is required. 

The responsibilities of the PCG include at a minimum: 

1. The identification of airport pavement issues and problems that could be eligible for finding 
solutions using the AAPTP. The issues may not be of a scope that would violate the intent of the 
FAA AIR-21 provisions, which are to improve the design, construction, rehabilitation, and repair 
of HMA airfield pavements to aid in the development of safer, more cost effective, and durable 
airfield pavements.  

2. To recommend priorities for the research projects to be undertaken to address the issues identified 
from the process used in 1, above.  

3. Review findings of the research program and recommend avenues of further research when 
appropriate and/or technology transfer media that will accelerate the implementation of findings, 
new technology or procedures.  

4. Direct course corrections when promising opportunities are discovered as a result of research. 
Course corrections do include recommending action to withdraw funds and dismissal of a 
researcher because of non-performance or failure to respond in a timely manner.  

5. The PCG is the final authority to resolve conflicts associated by a project which can not be 
resolved by the Project Technical Panel.  

Tier 2  

A Project Technical Panel (PTP) composed of approximately five individuals make up the Tier 2 
management structure. Each project will be assigned to a PTP. Nomination for appointments to the PTP 
will be made by various organizations and individuals, the AAPTP Director will make panel appointments 
with concurrence by the PCG. Panel members will be invited to participate based upon their demonstrated 
experience and technical expertise and may include individuals from local, state, and Federal government 
agencies, universities, HMA industry, aviation industry groups, and other groups with related interests. 



Members of the PTP serve voluntarily without compensation. The PTP members are the technical experts 
and they represent the airport industry. They are appointed for the duration of the individual projects and 
provide technical guidance and counsel throughout the research and reporting stages of the project. Each 
PTP shall have a Project Director (PD) that serves as chairperson and is responsible for conduct and notes 
from all meeting. In most cases the AAPTP Director will serve as Project Director and a non-voting (except 
in cases of ties) member of the PTP. Guidance on aspects of the research shall be based upon the consensus 
of the PTP members. The guidance/information from the PTP shall be furnished to the AAPTP Director for 
contract execution. Individuals or organizations can not submit a proposal for a project if there is a conflict 
of interest created on the PTP, such as a member of the PTP working for the same organization or any other 
perceived conflict of interest. Although Auburn University is the manager of this grant program, proposal 
from Auburn University staff and associated organizations may be considered. In the event that Auburn 
University or a group associated with Auburn University submit proposal, a Project Director, not associated 
with Auburn University, shall be appointed prior to the evaluation of any proposal submitted for that 
project.  

Tier 3 

Individuals at Tier 3 are the research providers. The providers are the people that respond to the RFP or 
Project Statement and successfully negotiate a subagreement award. These researchers, including private 
sector research firms, universities, research foundations, and government and industry laboratories, conduct 
the research in accord with the research plan approved by the Technical Panel. The providers prepare 
periodic reports and drafts of their reports for review and approval by the Technical Panel. 

PROJECT STATEMENT/ANNOUNCEMENTS 

The PCG is charged with developing initial project statements which will be released on a yearly basis on 
the AAPTP website. A PTP will be formed and a detailed project statement and project request for proposal 
(RFP) be developed. The RFP announcement will be posted on the AAPTP website as they become 
available. The RFP announcement shall contain statement of work, objective, product tasks, time 
requirement, funding amount, and contact information for each project. 

 

  

II. SEQUENCE OF EVENTS FOR RESEARCH 

RESEARCH PROJECTS 

Research programs to be administered under the AAPTP are referred annually to Auburn University by the 
FAA, PCG and others. Each annual program consists of a group of initial statements of research problems 
that contain project scope and need for items that are of national importance to asphalt airport pavements. 

The PCG will prioritize the projects within the annual program and concur with project funding amounts. 
Following FAA acceptance of the prioritized program, AAPTP will form project panels to prepare the RFP 
that describes the problem, specific objectives and tasks that are directed toward problem solution. 

After the RFP has been developed by the panel, they are posted on the AAPTP for a 4-6 week solicitation 
period. 

Issuance of a RFP does not constitute an award commitment by the AAPTP or Auburn University nor does 
it obligate Auburn University to pay for costs incurred in the preparation and submission of a proposal. 

http://www.aaptp.us/
http://www.aaptp.us/


PROPOSALS 

In response to AAPTP's RFP, eight (8) hard copies and one (1) electronic file of a single-bound volume 
that meets the requirements of section IV shall be submitted (send to AAPTP, 277 Technology Parkway, 
Auburn, AL, 36830). Any interested agency or individual may submit a proposal to determine whether or 
not the respondent possesses, either singly or though a collaborative effort with others, the requisites 
necessary to ensure successful completion of the research project. In the instances of a collaborative effort, 
a lead agency must be assigned, with full justification if the lead agency will not carry out over 50 percent 
of the work (budgeted cost). Proposals become the property of the AAPTP and are treated as privileged 
documents. AAPTP reserves the right to reject all proposals.  

AAPTP research may be conducted by colleges, universities, industry, research institutions and 
foundations, engineering consultants, or others who possess extensive, demonstrated capability coupled 
with a proven experience record in the project area. Overseas agencies may, but are not encouraged to, 
submit proposals. Although they may be able to document that they possess sufficient depth of knowledge 
of American practice, the complicated logistics involved in surveillance and administration of 
subagreements overseas might make it less likely that such agencies would be selected. 

The FAA and Auburn University encourage participation of small businesses, minority-owned firms, and 
women's business enterprises as subagreements for AAPTP projects. 

It is emphasized that the AAPTP procedures do not provide for pre-proposal briefings or for meetings with 
staff and panels in due course of proposal evaluation or agency selection. The proposal, therefore, 
constitutes the one-and-only opportunity for the agency to state its case.  

Instructions for preparing proposals appear in the fourth section of this document. Proposers should read 
and comply with section four very carefully. In order to facilitate the review of multiple proposals by 
the project panels and the AAPTP staff, compliance with the instructions for preparing proposals is 
mandatory. Failure to comply with these instructions and submitting the required forms may result 
proposal rejection or penalizations during the evaluation/selection process. 

Acceptable proposals are forwarded to the appropriate panels for review and evaluation. Selection of an 
agency is made only by the responsible panels considering the following factors: (1) demonstrated 
understanding of the problem; (2) the merit of the proposed research approach and experiment design; (3) 
the experience, qualifications, and objectivity of the research team in the same or closely related problem 
area; (4) the plan and/or ability for application of results; and (5) the adequacy of the facilities. The total 
funds available are made known in the RFP, and line items of the budget are examined to determine the 
reasonableness of the allocation of funds to the various tasks. If the proposed total cost exceeds the funds 
available, the proposal is rejected. On rare occasions, after the panel has made initial screening of 
proposal, a telephone interview may be held between the PTP and the proposing organization to clarify 
specific aspects of the proposal.  

Soon after panel review, the agency selected is so notified and the subcontract negotiations with Auburn 
University are initiated. An alternative proposal is selected and the alternative agency is requested to 
remain on standby for 30-60 days in case negotiations with the first selected agency can not be completed. 
All other proposals are designated as unsuccessful, the agencies are so notified, and the proposals are 
disposed of according to Auburn University policies. If requested, unsuccessful applicants will receive a 
summary of the review comments. 

Once agency selection has been made, the proposal review comments of the panel and the AAPTP staff 
may be submitted to the selected agency, and a response is required. Some minor modifications to the 
proposal may result. 

SUBAGREEMENT EXECUTION 



When all parties are satisfied that there is clear understanding of the intent of the research and that the 
research can be conducted as planned, the subagreement is prepared by Auburn University and sent to the 
agency for execution. 

TYPE OF RESEARCH SUBAGREEMENTS 

A cost-reimburse subcontract agreement is typically used but the program reserves the right to use fixed 
price agreement when applicable. 

1. Cost-Reimbursement (CR), which provides for payment to the subrecipient of allowable costs incurred in 
the performance of the subagreement, to the extent prescribed in the subagreement. This type of 
subagreement establishes maximum costs for purposes of (a) obligating funds, and (b) setting a ceiling, 
which the subrecipient may not exceed (except at the subrecipient's risk) without prior approval of Auburn 
University. This type of subagreement is used when costs cannot be estimated reasonably adequately 
because sufficient uncertainty surrounds subagreement performance to preclude the use of a fixed-price 
subagreement. In addition, for this type of subagreement, it is essential that the subrecipient's cost 
accounting system is adequate for the determination of costs applicable to the subagreement and that 
appropriate surveillance by AAPTP personnel during performance will provide reasonable assurance that 
the effort is proceeding satisfactorily. 

2. Fixed-Price (FP), which provides for a price that is not subject to any adjustment by reason of the cost 
experience of the subrecipient in the performance of the subagreement. It is suitable for use when 
reasonably definite design or performance specifications are available and whenever firm and reasonable 
prices can be established at the outset of the effort. 

NONDISCRIMINATION 

Subrecipients are required to comply with pertinent regulations of the FAA relative to nondiscrimination in 
federally assisted programs of the FAA and shall not discriminate against any worker because of race, 
color, religion, sex, or national origin. In the fulfillment of this provision, the subrecipient is required to 
provide all information and reports required by the regulations, or orders and instructions issued pursuant 
thereto, and will permit access to its books, records, accounts, other sources of information, and it facilities 
as may be determined by the FAA or Auburn University to be pertinent to ascertain compliance with such 
regulations, orders, and instructions. 

 

  

III. RESEARCH ADMINISTRATION  

After executing the subagreement, the agency is expected to pursue the research aggressively and with due 
regard to the performance period. Visits may be made by the AAPTP staff to maintain liaison with the 
project throughout the subagreement period. Annual trips to Auburn University by the principal 
investigator (PI) for consultation with Program staff may be requested. The initial primary point of contact 
on shall be the AAPTP Director unless otherwise directed. Technical concerns and issues will be forwarded 
to and from the PTP members as required.  

QUARTERLY PROGRESS REPORTS 

Quarterly progress reports (two (2) hard copies and an electronic copy in Microsoft Word format) are 
required from the subrecipient and are always prepared on the basis of calendar quarters. The subrecipient 



mails the reports directly to the AAPTP Director by the last day of the quarter. Each report includes the 
following: 

A cover letter providing (a) a clear and complete account of the work performed on each task during that 
quarter; (b) an outline of the work to be accomplished during the next quarter; (c) summary of the project's 
fiscal status; and (d) a description of any problem encountered or anticipated that might affect the 
completion of the subagreement within the time and fiscal constraints as set forth in the subagreement, 
together with recommended solutions to such problems (or a statement that no problems exist).  

FINAL AND INTERIM REPORTS 

Format information for final and interim reports are provided in "Requirements for Interim and Final 
Submissions" Final reports are required for all projects, and agencies should budget for one trip of the PI to 
the AAPTP offices to present a draft final report and hear the comments and issues required in the 
preparing and editing of the final documents. This preliminary draft is reviewed by the cognizant PTP panel 
and staff, and formal review comments are transmitted to the PI. The PI then prepares a final report that 
incorporates the reviewers' comments and reflects editing by a competent technical editor. Final report 
requirements and deadlines will be addressed in the project statement. 

This procedure obviously requires agencies to give careful thought during proposal preparation to the level 
of funds that will be required to ensure satisfactory compliance with subagreement commitments regarding 
preparation, editing, submission, and revision of preliminary draft reports, and preparation and submission 
of the report.  

ADHERENCE TO ORIGINAL RESEARCH OBJECTIVES AND BUDGET ESTIMATES 

The proposal submitted by the research agency becomes the binding scope of work in the subagreement 
with Auburn University. Thus, in addition to the specific research objectives outlined in the subagreement, 
the research agency's cost proposal is a part of the agreement. The approved total funds cannot be 
exceeded, and anticipated major changes in the original estimate must be discussed in advance with the 
AAPTP. The AAPTP must be notified when promising new leads or unproductive lines of inquiry are 
discovered, especially if they might lead to significant deviations from the objectives of the original 
research. 

PRINCIPAL INVESTIGATOR 

The research is considered to be under the technical direction of the PI identified in the proposal. Because it 
is expected that the PI will have had the major hand in determining the scope of work and setting it forth in 
the proposal, it is further expected that the PI will be available for the full subagreement period and will 
have major involvement in the pursuit of the research objectives. Replacement of the PI is subject to 
approval from the AAPTP.  

FULFILLMENT OF SUBAGREEMENT 

Fulfillment of the subagreement includes submission by the research agency of an acceptable report. Other 
actions to be taken in closing out a subagreement involve audit of subagreement costs (including approval 
of final overhead rates), submission of a final invoice by the agency, disposition of data and equipment, 
resolution of patent rights, completion of a certificate of performance and release form, and other related 
business matters.  

 

  



IV. INSTRUCTIONS FOR PREPARING AND SUBMITTING PROPOSALS  

GENERAL 

Proposals are invited only in response to the issuance of AAPTP problem statements contained in the 
requests for proposal (RFP). Submitting organizations are highly encouraged to read the entire AAPTP 
procedures manual to provide complete understanding of the program. The AAPTP is an applied research 
program that does not operate on a grant basis and has no funds available to support unsolicited proposals, 
however meritorious they may be. The projects are structured to seek remedies for pressing problems that 
exist nationwide; hence, proposals are desired only from agencies or individuals already having extensive, 
demonstrated capability and experience in the subject problem area. Further, it is expected that only this 
high level of capability will be applied in meeting the commitments of the proposal-capability and cannot 
be developed at project expense.  

DEADLINES 

The deadline for receiving proposals, as shown on each project statement, is rigid, and extensions are not 
granted. Proposals may be withdrawn at any time. In order to be considered, proposals must have been 
received in the offices of the AAPTP not later than the deadline shown. All proposals arriving after the 
deadline shown on the project statement will be rejected. Send proposals to: AAPTP, 277 Technology 
Parkway, Auburn, AL, 36830. 

TRANSMITTAL 

The proposal package must be received by the AAPTP (AAPTP, 277 Technology Parkway, Auburn, AL, 
36830) no later than the close of business on the date stated in the RFP. The package shall consist of eight 
(8) hard copies and one electronic file in Microsoft Word or PDF format of the proposal. The electronic file 
shall be delivered with the hard copies and may be on a CD-ROM or computer diskettes. A letter of 
transmittal need not be sent with the proposal package. In the event an agency elects to send a transmittal 
letter, it is cautioned that the transmittal letter must not include information vital to the proposal. All 
information that is to be considered as part of the proposal must be bound in a single volume that will 
constitute the proposal in its entirely. Brochures, pamphlets, and other descriptive materials pertaining to 
the agency may be included as Appendix material. CD- ROMs, video tapes, or computer diskettes are not 
acceptable for inclusion in AAPTP proposals, unless specifically called for in the AAPTP project 
statement.  

ACKNOWLEDGMENT 

The AAPTP will not acknowledge receipt of accepted proposals. AAPTP will, as quickly as possible, 
advise agencies of proposals rejected from consideration, conveying the reason(s) for rejection.  

PRESENTATION 

Proposers are cautioned to be concise and straightforward in their single-volume proposals. Material that is 
extraneous and not germane to the research project under consideration will detract from the quality of the 
proposal. The research approach (described below) of the proposal should not exceed 20 pages. All pages 
of the proposal shall be numbered; using 10-, 11-, or 12-point type, with margins of 0.5 to 1 inch.  

ORGANIZATION 

The proposal information shall be presented in a single-bound volume that has been checked sufficiently to 
ensure completeness and accuracy of detail. Proposals that do not comply with the instructions will not 



be accepted. It is mandatory that the proposal contain the following information and that it be presented 
in the following order: 

1. Cover Sheet  
2. Table of Contents  
3. Research Plan  
4. Qualifications of the Research Team  
5. Accomplishments of the Research Team  
6. Other Commitments of the Research Team  
7. Equipment and Facilities  
8. Time Requirements  
9. Itemized Budget, including Proposal Budget, Budget Explanation Page, and Level of Effort by 

Tasks form  
10. Collaborators/Consultants (if appropriate)  
11. Appendices (if appropriate)  

For the convenience of the reviewers, items 4 through 11 should be separated with either color- coded or 
tab-type dividers so that information may be located quickly.  

DETAILS OF ESSENTIAL CONTENTS 

1. Cover Sheet -- The outermost covering of the proposal shall be the "Cover Sheet for Proposals" 
2. Table of Contents -- Self-explanatory.  
3. Research Plan -- The research plan shall detail completely the prosecution of the research, 

including the submission of an acceptable final report. The plan ultimately becomes a part of the 
subagreement; therefore, it should describe in a specific and straightforward manner the proposed 
approach to the solution of the problem described in the project statement. It should be concise, 
yet include sufficient detail to describe completely the approach to solution of the problem. 
Research methodology shall be described in sufficient detail to permit evaluation of the 
probability of success in achieving the objectives. As previously stated, AAPTP procedures do not 
provide for pre-proposal briefings or for meetings with staff and panels in the course of proposal 
evaluation or agency selection. The proposal, therefore, constitutes the one-and-only opportunity 
for the agency to state its case. The research plan shall be subdivided into the following sections: 

a. Introduction -- The introduction to the research plan should provide a concise overview 
of the proposer's approach to conducting the research. It should describe the manner in 
which the expertise and experience of the proposed team will be used in the research, and 
the application of special data, facilities, contacts, or equipment should be presented. The 
introduction should highlight the linkages of the proposed team's capabilities to the 
project tasks and the manner by which the proposed plan will satisfy the objectives.  

b. Research Approach -- This section will be used to describe how the objectives will be 
achieved through a logical, innovative, and rational scientific plan. The plan shall 
describe each phase or task of the research to be undertaken.  

c. Anticipated Research Results -- The research plan for each proposal shall contain specific 
statements describing the anticipated research results. The results are expected to be 
presented in terms of the language and working tools of the practitioner or administrator 
so as to be immediately applicable to practice. Consequently, there must be specific 
statements of the manner in which the desired results would be reported, e.g., 
mathematical models, design techniques, field or laboratory test procedures, or 
recommendations for changes in airfield pavement specifications. AAPTP projects are 
intended to produce results that will be applied in practice.  

4. Qualifications of the Research Team -- 1. Name, address, telephone number and pertinent 
background information must be provided for the PI bearing primary responsibility for the project. 
The same information is required for other research team members participating to a significant 
degree. The proposal must describe how the research team members' academic, industrial, and/or 
research experiences relate to the project to be undertaken. This section of the proposal must also 

http://aaptp.us/CoverSheetforProposals.pdf
http://aaptp.us/OtherCommitmentsResearchTeam.pdf
http://aaptp.us/ProposalBudget.pdf
http://aaptp.us/BudgetExplanationPage.pdf
http://aaptp.us/LevelofEffort.pdf
http://aaptp.us/LevelofEffort.pdf
http://aaptp.us/CoverSheetforProposals.pdf


include a section labeled "Disclosure." Information relevant to the AAPTP's need to ensure 
objectivity and to be aware of possible sources of significant financial or organizational conflict of 
interest in conducting the research must be presented in this section of the proposal. For example, 
under certain conditions, ownership of the proposing agency, other organizational relationships, or 
proprietary rights and interest could be perceived as jeopardizing an objective approach to the 
research effort, and proposers are asked to disclose any such circumstances and to explain how 
they will be accounted for in this study. If there are no issues related to objectivity, this should be 
stated.  

5. Accomplishments of the Research Team -- Proposals shall contain a summary of the past 
accomplishments ("track record") of the research team in the same, or closely related, problem 
area of the project to be undertaken. This summary is to include full particulars concerning all 
known instances of application to practice of the agency's research results. If no such knowledge 
exists, it should be so stated.  

6. Other Commitments of the Research Team -- Proposals shall contain a listing of current 
organization and personnel commitments to other work in sufficient detail to indicate that the 
organization and all of the individuals assigned to the proposed project will be able to meet the 
commitments of the proposal. Staff-hour commitments and percentage of time committed to other 
work for each member of the proposed research team shall be specific. See this example Other 
Commitments of the Research Team form.  

7. Equipment and Facilities -- 1. This section shall include a description of the facilities available to 
undertake the research and an itemization of the equipment on hand considered necessary to 
complete the research. In the event that use of the facilities or equipment is conditional, the 
conditions should be described. In the event that certain facilities or equipment are considered 
necessary to undertake the research but are not on hand, that fact should be presented. The 
proposer should identify any arrangements that will be made to borrow or rent necessary 
equipment. Letters of commitment should be included to indicate the availability of equipment. 
Rental rates should be included in the budget. In the case where it is contemplated that additional 
equipment will be purchased under project funds, be certain that the budget item "capital 
equipment" indicates this.  

8. Time Requirements -- 1. The time required to complete the research project shall be specified. 
Proposals will not be rejected if the proposed time does not match the time specified in the project 
statement. However, the agency must justify any difference. In addition, a schedule shall be 
included that shows each phase or task of the work, when that phase or task will begin, how long it 
will continue, and when it should end. The timetable should clearly delineate the points in time 
where project deliverables and reports are planned. This portion of the proposal will become part 
of the subcontract document.  

9. Itemized Budget -- Each proposal must contain a "Proposal Budget Form". This form will become 
part of the subcontract agreement. Completion of this form does not eliminate the need to fully 
document and justify the amounts requested in each category. Such documentation should be 
provided on the "Budget Explanation Page" form immediately following the budget in the 
proposal and should be identified by the line item. Following is a brief outline of budget 
documentation requirements by line item:  

a. Sections A., B., and C. Salaries, Wages and Fringe Benefits -- On the Budget Explanation 
Page, list individually all personnel, the requested person-months to be funded, and the 
rates of pay. In addition, a Level of Effort by Tasks form is required to show individual 
contributions by task.  

b. Section D. Permanent Equipment -- Itemize individual pieces and estimated costs.  
c. Section E. Travel -- Address the type and extent of travel (including consultant travel) 

and its relation to the project. Itemize by destination and cost and justify travel outside 
the United States and its possessions, Puerto Rico, and Canada. Include dates of foreign 
visits or meetings. Fare allowances are limited to round-trip, jet-economy rates.  

d. Section F. Participant Support Costs -- Normally participant support may only be 
requested for grants supporting conferences, workshops or symposia. Show number of 
participants in brackets.  

e. Section G. Other Direct Costs --  
i. Materials and Supplies -- Indicate types required and estimated costs.  

http://aaptp.us/OtherCommitmentsResearchTeam.pdf
http://aaptp.us/OtherCommitmentsResearchTeam.pdf
http://aaptp.us/ProposalBudget.pdf
http://aaptp.us/BudgetExplanationPage.pdf
http://aaptp.us/BudgetExplanationPage.pdf
http://aaptp.us/BudgetExplanationPage.pdf
http://aaptp.us/LevelofEffort.pdf


ii. Publication, Documentation, Dissemination -- Estimated costs of documenting,
preparing, publishing, dissemination, and sharing research findings.

iii. Consultant Services -- Indicate name, daily compensation and estimated days of
service, and justify.

iv. Computer Services -- Include justification based on established computer
service rates at the proposing institution. Purchase of equipment is included
under Section D.

v. Subcontract -- Include a complete budget and justify details.
vi. Other -- Itemize and justify. Include computer equipment leasing.

f. Section I. Indirect Costs -- Specify current rate(s) and base(s). Use current rate(s)
negotiated with the cognizant Federal negotiating agency.

10. Collaborators/Consultants -- If assistance in the form of personnel, data, or equipment is required
from other agencies, public or private, describe the plans for obtaining such help or information.
In the case where such collaborative efforts play an important part in the conduct of the research, a
letter of intent from agencies agreeing to provide collaborative effort should be included in the
proposal.

11. Appendices -- The appendices may include such things as statements concerning previous work on
this problem or related problems, abstracts of related projects, a bibliography or list of references,
or descriptive brochures or materials describing the agency's organization and capabilities in
general terms. Any other material not specifically mentioned previously and felt to be relevant for
purposes of the proposal may be included as an Appendix.

In summary, it is expected that proposers will have studied the foregoing instructions and will have 
complied fully with them. Failure to do so, if not warranting outright rejection, will certainly raise serious 
questions as to how well the agency would handle a complex research project and would, therefore, 
seriously jeopardize the chances of being selected to conduct the work. In matters of doubt, proposers 
should make it a point to contact the AAPTP office for assistance. The name and telephone number of the 
staff member assigned to each project is noted on the project statement. 

Please remember that noncompliance with the following will result in automatic rejection: 

i. Proposals must arrive at the address indicated before the deadline shown on the project
statement.

ii. Proposals must contain, in the order indicated, the 11 items listed in "Organization" which
are described in "Details of Essential Content."

mailto:kerrlin@eng.auburn.edu

	GeneralInfo
	Program
	Administration
	ProjStatement
	Sequence
	ResProjects
	Proposals
	Subagreement
	TypeSubagree
	Nondiscrimination
	ResAdmin
	Quarterly
	Final
	Adherence
	PI
	Fulfillment
	Instructions
	General
	Deadlines
	Transmittal
	Acknowledgment
	Presentation
	Organization
	Details

